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GROUP PROTOCOL 

1
Group Definition.

A group shall be a number of Society members who come together to pursue a common interest within the activities of the Society and who have been recommended for Group Status by the Trustees.

Groups may be geographically based depending upon the response of Society members in that area.

Any Society member is entitled to partake in any group activity.

2
 Group Finances
Groups will be self-financing with the aid of the annual Society grant. The Society may also provide equipment and software, and in the case of financial difficulty, additional short term funding. 

Any money in group funds, and group assets, is the property of the Society. 

Each group, holding funds in excess of £100, shall keep the money in a bank or building society account of its choice. Such account shall be in the name of the “Suffolk Family History Society.........................Group”.

Two independent and unrelated signatories will be required before money can be withdrawn from any group account.  In addition  a Trustee will be signatories to any group account.

Group accounts shall be compounded into the Society’s annual financial statement and the group financial year shall end coincident with that of the Society’s. 

Groups shall maintain an assets register.

3
Group Organisation.

Groups shall be run in accordance with good democratic principles. Group Committees shall be elected annually from the Society membership, at the group’s annual general meeting, where the quorum shall be 5 members.

The number of Committee Members shall be three or more and a quorum for a Committee meeting shall be three. The composition  of the committee will be decided upon by the group subject only to the condition that the chairman shall not also serve as the group treasurer.
A member may serve on more than one group committee. 

The Group Secretary shall advise the Society’s Secretary of the composition of the Group Committee as soon as reasonably possible after its election.

A Group may be wound up by a majority resolution of those society members attending the said Group meeting or by the Trustees following discussion with the Group Co-ordinating Committee.

Each group will advise the Editor of Suffolk Roots of its detailed programme six months in advance to ensure they are included in this journal. The webmaster should also be provided with a copy of the programme and informed of any changes that are made so the website can always be up to date.
Good practice suggests that a group holds at least one research session annually.

Group Representatives shall meet with the Trustees at the quarterly group co-ordinating committee. 

The Group Representatives to Group Co-ordinating Committee meetings shall be appointed by the Group Committee and is restricted to the two nominated members of the group. If neither nominated representative is able to attend, arrangements may be made through the Secretary for representation.

Each group shall keep an attendance register for each meeting indicating who are and who are not members of SFHS.

4. GROUP LIAISON TRUSTEE

The Group Liaison Trustee has specific responsibility for groups.
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